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SOAN THAO,
BAN H,iNII soP

sd y rd n,i TiNH
prrdrB0NH vrEN

2. El'am vinD dtrn

Nt:r s0:() l'.S t,BIIS()t;
NgnJ b.n h)trh:01/t0/20r6
Lan siia ddi:
Tdns sdtrrne:

Quy di,,h chune va
rhao. trtrr tra, [an (SOP) bao 8dm: soqn

thic thenn lap onc euy rrinh rhao l.6c chu,iD

lam
3. N6iduns:
3.1. Hinh th'it trinh biLv:. 

111"" "1. 
soe rr, a,1". soan rh,ro rnco m.1u .hons nhir:. ttang,lau ta phan Bt6t tht.u.pnq cdc thi lL;+'ltn do vi

+'I6n SOP
+M,s6

+ N8)y ban hAnh
+lrihS/rdn8 so tnng
'rHe vd rCn naudrvial
+ilq viL ten ngudi kiirn rra
+tlo vn ten ngudiduyCr
- T'.rae-2 

_t 
t<i Ji b tlhtin .hkh " no SOp, Lao $n ,.a, ph;k 

"aL+ Muc dich !e,,.;,i
+Pb4n vi e; dqng
+Tiilieu lion quan
+ NoiduDs quy trinh
+ Hinh thfc hru trii
* SOP phei duoc t,i bny vdi:
- Mdrh le,'h cact-. vln phong nS,im goi. chinn x.r v, Ji h:iu
r.z. tr.m trl rn pha duyal:
'Bin thlo c,la SOPphaiduqc c.ic thi kho liC. ou,
tuoc ui hoin tlien thanh sop chinh 6,r. n trcng duo' vidgc vi d6ngg6p j ki{n
- Sdu khi.duqc ki;,n rE.SOp duqc ctrinh lhuwcsphee duyqr cna Uidm d6c.

. Bin,sor oia i Sop,ph;i duo. c tuu rrong rip hd soSOp cta r,ung rim.-uat r ban sao 13' cdc klo cho nh6n vien $am ldrAr
-S.D kli ban henh .lAt SOP moi lhi tio rri. rh,, fAi SOp cn ruml img di Irru trn lR.rg mOtihAi gi theo quy itinh
3.4. Snl d6i vi b5 *uns:
-M6i SOP phdi du('! soa d8i hay bj sung cho cdp nhdr 2 nam/r;I
- Ndu.,kldns sia d6i. Lanh aqo phii gh i - kh6ng can thuf a,i;; ten Mn gii" nt; ly rin ,,ingay ln gtumg tn,r.
-xhi c6 su thay doi hay bd suns dnit hay nhiiu,phei in ra;toan bO SOp d6 ban hinh vdi



- Tt ca SOP dLr!,c sna d,1i hlty b6 sun8 dau phii duorc phe duyet v,i ban hinh lai m6l crch

QLd Lr.nn snJ d;i sOP p iii duoc 8h. vio ph;r' nhhb rha) d;i r;r .o'
4. ELn llt}lte !!4r !!e
SOP ndy.iugc l@trongfip hd so"SoP" cna trunglam.


