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Noi nhin:
-Lnnh d.o bCnh vien
Kho, KH-TC

- Luu trB.
l/Muc drch:
Quy lrinh hudnS ddn ddo 1ao h vin bln q y dinh viec d)o 1io. rai ddo lao cho cho toln tt
crn & nhan vier den quan ddn kho dudc crla dc,n vi v€ nhfts noi dunS c6 tien quan d,
cong vicc ho dudc phan cong , ve nh0ng nguyen tic thuc hiLnh rd1 blo qum thuaic hi,
hlnh m) kho du)t da,B 6p duns.
2/Phan vi6p dunq:
Trr c,l cn M phln hen qudn den ..ng rdc duoc
3/ Tnilieu than chi6u:
- QD s6 2]olDoOllQD-BYT nsly 29162001 vd viec tridn khaidpduns nsryen dc..Thl
h)nh 6t bio quan thu6c
- QD s6 272007IQD'BYT ns)y 19142007 va viac ban hanh lo lrinh tridn khai ip du'
nguyen dc .deu chudn " Thuc henh t6r sin xuai lhu6c" v) nsuyen lic ., Thuc hanh rdl br

- Tdt ce cec Ai lieu [an quan dc-n viec dao tao
Dshi dinh cia BYT., Lien Bo ).
4/ Noi duns qui trinh:

l. N|uyan tdc dao 4o:- Tdt cl nhan vien hm viQi tqi kho d€u phei dudc dlo rao rheo chuong trtnh b:n8 vr
ben va GSP.

- Dio t?o GSP dudr€ d chfc dinh k, 1 lddn.m cho r{r ci nhan vien mdi vI cn.- Nh0rs nhafl vien m6i dugc tuydn dung ctu du.oc ddo tao va nhnng v{n d€ phr) hgp !
nhiem w dtroc giao.

- N8oli ra s€ lao tao khi c6 cdc rhong ru , nshi diflh hu6ng ddn m6i M
2 - Qu! dinh yi ddo tqo ban ddu va dao ho tai:

- Moi nhan vien d& phei dudc dlo rao ban dru vo
r Nhan lhuc crc nguyan t6c CS?
+ Crc quy ch6 duoc hien henh
-Moi nhan violl ddo phei Ien tuc dudc d]o ra! v] d]o lao lai vd cdc cong
8lao.
3. Up kz hoach dno ho hdtg nnn

a/ K6 ho?ch dao lao hlng nam:
- K6 hoach dto tao do phu rrrch ve duoc tap dr thao.
- K6 hoach deo lao hlng nim d!(rc Girm d6c phc dtryCr.- Nol dung kghoach deo lao bao gdnr:

+ Thrnh phtn ban deo tao vn nhiem !u ban deo ho.
+ Phuong lhfc vI noi dunS deo 1a0.

lhoo qui dinh cia nha nudc( Cac thons i



io dn Ailicu, Eilng day crla c6c silng vien..

t 'td rhnc thu( hitn:
a/ Ban diLorao soq;t thlo:

QDy6t di dio t,o
- Danh sich hoc vien.
- Lich siAng day.
' Viec diLo tno c6 trd thgc hie. cdc phuc,ng thfc sau:

I CLn dao rdn khr (J l6D do So Y re / C2. Iru.mg DH Y tlt or Id.hd....
Kel oui dio Iao dd,t Adnh sia b.ns cru l'6i rG- nEhier hoic tri loi len d'p"
b/ cjc vh b rrei dudr Bdn Airm do. phe du)er \a grii di cic bo phan lipn qudn

5/ Hinh lhfc ltru trtl
. BAn gdc phAi duoc lIru uonS op ho ss SOP cid dm \i
- Mor brin sro cia SOP dat lai klo dd tham kMo vi thu. c hien

+ Ddi tudnS dno leo.
+ Lich dio laovd phan c6ng soan thiio,

6/ sn? diirn b6 suns:
NoiLlune\n!d6i bi \un
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Quy'rinlrhro r.rc chJin - Ddo lao d,Jn v,in..tr tan bin qr.y djnh \ric Uao rao r.ii d,re_+o cr b!, dLl1 Bcnh vrcn. vd nhnns no, d,,"e 
"o 

rit" ;,,i." al^ 
"""" ,"r..i"'iJi

Ilji i.ll!:ilf!,lll, i,.,"su).n r6c rhrn r,sh r,jr b:io quin rhuoc hien n"ir .,i ua pr,a(uu( rrun8 L1m o.n8 cp dung.
2. Phnm viip dr!trsl

QJJ u..nh niy duur ;p d\,n8 Lho.il c; c.n b\l dud' Bcnh vicn
.1. Nii duncr
3.1 qur dinh chua?:
-,'l ar (1 nh,ln \iA, ,tEm giA vio .ong.r ,. b]o qJd rlu,J d;u I.,.]i .d riinj, dd .hu\in nr6

:o: iol:o: crlul"l rocr. mir hjna !hu6c b5o qiin. c:f nh.].. drr^. d.io rro vd ctic y;u c;u

,,r, fl,:1,:l *;: ,,* hu.c.. (G(p, vd ccc ,rJy drnr_ rrin qurn cir r8,inr, vi o.,ip rLi

- Cic nhan vi€n ctrn ch6t ftam sia vno viec
nglriem phn hqp vn trtuh nhiem duqc giao

- I hn.klo bao qu,ln lhu6c phii co ldnh dv chuy6n m6n lu durc si truns ho. lro ]jn. Niqum ry rhuo. hu. .B i6m lhm \e Lian cn dnng tir rhu6c thr rhrl kho phji ddp ur8 qu
dtnh ctu Quy cha luqc hien hAnh.
- Nh6n v;in kiem ra. kiEm so;r chit luqns thu,:,c pha, la duoc ji d.i hoc
- Mdn vi6n rha,n .ri! !io qud rrinlr c;r phir rhu6c phii mic auln io tjo la r," aa." r"r
tralg phuc theo quy dinh. Nhnns nhan viin ri.p inc !"; ,t,l,.. 

"e* l,i;^ i.l" ;i. :
drrc tinh cm; dC giy nhidm trunA holc di qg...r phi, dvqc rra,g bi U6o hi phu hqp.
1.2 Quy dinh ei dno eo bad.tiu 

',it 
tiii ttlio,oo:

- Mei nhdn vien diu ph;i duoc dio tao ban diu vi:
I Nhdn rhvc crc nsuy€n re - Tluc hanh 16r b,o quin fiuG, rGSp)
+ Cac quy che cLla ngbh Duqc hrin hinh

- Mqinhbn vidntau phniduqc tian ru. dio r?o !e Liid;o r.o v.r crc c6ng vi6c m6 t,oduq,
giao - cnc be nhdn ph;iru dno rao c6ng \idc duAc md ri oorg,rc SOp t-rcn quu.
- Ndi dung ddo ta,, phir phn hcp v(ii c6c nauyen Li! CSp.
- Noi dung dio ra,' tong cd. ki rii ddo tao Fh6i duqc cdp nhir.
- Tdn sd rriid6o tao:m6inAm I t;n
- viac dio rro phai duoc lip hd ss. Mi than vrer rhii dwc Ia^ mdr h; so dsot.ocj
nhin
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QUY DINH VITC DAO TAO
NHAN VIEN

Bd pheo: Dt drc

Do. vi:
Ban hnnh Un: 1

NSav:

- Tap tn: E:\SOA\Quy trinh d)o lao.doc
5. OuS lritrh sn! ir6i:

Tnns 2lz
Ma sd: DTNV 0Ol

lm tril can rhan.
con duqc giao nhiem v!

- viec dio r4o c6 thi Lhuu hien Oeo c6c phuos rhuc sau:
+ Cni deo ho rsi c-6c t4p do Cuc, ViCn, Truimg dai hoc, Sd y
+ Ph6i hoD v6i cac dcrn cr khdc dC ddo rao.
+ Mdi C6na ry iu var deo tao.

- K6r quA dno qo phni duqc diinh gia bArs ctc hinh rhm:
.+KiEm ra bAns biivi'rihoac:
+ TrA tdi van d6P; hoA!:
+.T.{c nghiQm
Kel que darh gi5 pMi duqc ghi vao hd sa dAo Bo c6 nlin.

3.3 Qu! diah tw tr* hd sn dio tqo nhah eiin:
- H6 so deo qo nhSr viin phiidusc b0 phan quen tj nhar sq- l hor g'u tn tni : trong su6r ihiri gim nh6n vien lu@g ung

t?i Truns tam
{.Hinh th'ir tuo trir: T}itieu n}y duoc tuu tronc
- T6p di lieu:SOP

L, do lhay rhd Ngary c6


