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IIENH \ IEN IIIOI SOP
TIIII'NIIAN. KIIiM

NHAP THUdC

Ma sai:QT.TN-KNI
Ngny ban hnnh:3/10/2016
Len saa ddi:
Tdngsdirang:03

Ndi nhnn:

I-tnh dao BCnh vi6.

'Phbns KHjIC
r/ Mtrc dich:

- Thie'1 lap blng van bm huArS ddn viec tdp nhaD kidnr nhap khi nhap rhuoc va kho.
Nhin kiCin tra riDh lroD le vt phn hqp cna h)ns h6a rru6c khinhap Uro.Dtm bio r{t ci c{c
nsudn fiu6c nhap vCddu duoc kiCm so(t.

2'Pharn r irp dunp:

TlIt cA cdc tHoh vicn lhati) gia rong qur tr)nh de'p nhan, kidm nhap fiu6c.
3/TIilitu li€n ouan:

Lu4l Dudc baD blnh nSiy 14162006

Quydt dinh 2701l2001/eD,ByT Dsly 29162001 vC viec

lie! chud 'nruc banh 6tnhA ftu6c.
- TI6n8 tu 22201lm,BYT osly t0/6n001 cia Byt.quy

trLin kl' L Jt dung n8u)er' tj!

diffi td ch'rc va hoai do4saq6

"/:'.
4/ Noi duns ouitrinh:
l. Su dd quy rrinh:

ll0 phan thuc hien 'I rinh tuthuc hien

C-rn b0 kho duoc( Thi kho, TK Tiet nhcn

lloidong krim nhap

Lip phieu nhip kho

Thi kho c{c kho rln,.t Nhxpkho

Vrec kiCm nhrpdo hQidonS kiCm nhet lhuc hian.



- Iloi d6!g kiCm nhap c6 trdch nhie,n ftuc hien dey di c{c qui dinh !e qui rrinh nlap
hdoS

-Trr ci hlng h6a t 6c khi rrtep k}lo deu phei due kiCm nhAp.

Viec kidm nhap duoc i&r hnnh chAm nhrr to.g vdng I ru6o kd rt kl tidp nhao .
Kidm hang tuan fti nguye. 6c hlng va trudc kidm 1tu6c. tlnog c6 nghi ngd vC chai

ltl(m8, hinS can caio ph{r oSay duoc rru de. kidm trudc. H)n8 kiCm t6i dAu md ldi d6.

2. MO te oxi trinh:

2 - L T ia p nhan fi kidn nhap hdrc hia:
TCr cl cic loai rhu6c, h6a ch6t, si.h phdm do cdc con8 ty rr[n8 thiu hoac do c6c ndi

kh6c chuydn ddD droc dua vio khu nrc ti6pnhan (Kru vsc cha, kiam nhap)

- Thi kho lidpnhan vd sai lumg timS kien nguyen, sd lwns tong kiqn 16 theo h6a don.

veo sd nhan hdns,xnc dinh diau kien bdo quen cna hans h6a" luu i v6i c6c hAns h6a c6
yiu cau b;o qu;n dic bi+r rhi phAr bdo qLin duns yau ciiu.

- Bro H6iddnskiam nhap d6 fi6n hnnh kiam nh6p

2 ! tten hahh k@m nhop:

ll Kidm hhap hudc ,VTYT, hid chdt,sihh phdn:

- Hoi ddoS tigIl hlnh kiCm tra va chirn8 loai, s6luqn8, chai lug)g hlng h6a va mar cin
quan, th0o8 tin rren nhan.Deiichie-u gina h6adm vdi tt,uc rgvi kCrquAd{u rhru c,ia don vi

chi riei ltmg mdr h)ng vC: Tcn thudc ndng dd hlm lu(,lg, ten hoat ch&do vi tinh, quy

crch d6ns s6i, dans beo che, s6lumg,sd 16, hm dlns, nhn sAn xu{l, nu6c lAn xurr. don

8id

+ Nhn g thu6c dam blo chlit luong v€ mat c,im qutu, rhong ti. dnng gina h6a don, kei
qui ddu thdu v6i rhrrc tdthl rieh hdnh lad thi tlc nhap kho.

+ Nhtng.thuaic khong phD hgp vC cdc thong tin rhi dd rieng bno lii tainha cunS rng.
Lap biCn bAn kidm nhip(rheo nd! 0/ ,a(D 'I'In8 thar vien hoi .t6ng k, leD dtry dil.

- Bien bin.kiCo .hap duoc lap thinh 02 bln,01 be. Iuu rai k]lo dudc,ot bin 1uu qi kd toiln

dd lap phie-i nhap kho.

b. Ktin nnap rnuoi qar nxhtpa.huo|Btan lhdn.

'l rinh nt de-n ha.h nhu ren nhmS lap bien ban kjdm ohan rieng.

2-3 Ldp philu nhAp Ho:



- 'l ren cd st kCt lurn cia HOi ddnS k;dm nhap tlu6c, h6a it(,rr chftrg 1d cia beo cung ing,
b0 pha. kd lo6n lap phie'u nhAp kho, trinh ltE kiam nhap Dhep kho.
- Phidu nhap kho duoc IAp rhanh 03 ben. Ol blo lm rai tho dudc dd vno sd kho ( cu6i qu,
tri lai kCtodn ldu,02 bin luu laikdto6n.)

2.4 lllaD kho

- Cic thi kho cen ci rheo phien Dhap kho da duoc HD ki6m nh6p ki itryet dC nhap k}o
theo dnng quy dini. . =.

Srp xtp.6,. lo rhu6( rhco JnnB bo trt.rld l\ho

- Dati vdi crc thu(jc, h6a ch{t , snfi phdm vdo sd rhco da}i xndt ,\hAp ttrco niu sd quy dinh,
'Ddi vdi thuoc gey nShien, htidDg trm rher: v)o sd theo d6i xi6t nhAp neig heo ndu qu!

- Vifc s6p x6p trong kho phni

da thdy,da lAy, tuan thn cec y6u

theo nsuyen tic FIFO,t,trFO, nhan quay ra ngoni bno dem

ciu bno quan hdng hoa.

5/ llinh lhl:r. lm trn:
- Bln a6c phii duoc ftru trong tap hd so SOp cia ddn vi
- MQt b*n sao cia SOP d6t rai kho dd tham kheo vI thuc hien

6/ Sirr d6ivi ba strn':

(iL nieu,niu ken th@.

N0i,lunstrrx dii l,6run
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DENH VIEN PHOI QUY TRiNH
KITM NIIAP HANG

BO phan: Dddrc
Doi vi:

T.ans: I/5
MA sd: KN

Bm hanh Hn:
N8ny:

Noi gui:
- Gi{m d6c

rhbn8 KH-rc

I. MUC DICH:

.. . 9"y *:}l ,!y-r phdp rhons nhrr uons viec kidm nhap c{c m.t h}ng
ll'!oc,,h:6 :h6l . vq tl I 9un8.u do khdch hans cuns crp. nha; d5m bL .h{i
lLrgn8 hdnS hod tnrdc kfii nhap klo
II. PHAM YI,{P DUNG:

T{t c,i c{c met hins (hn6c, ho, ch{t.
li car m.r hJn8 Trung rAh nhip kho), rhuoc
rra rhco quy rlnh rddc khi nhtD kho Dudc
III. TAI I-I6U LIIiN oUANI 

,,

lat r'J. dunS cu rhier hi y re... goi rir
bJtcnnsu6n sdc nlo dCu ftir kidm

, Il0.'8 u (/r20lu4 t ay1 n8)y 28/04r0t0 hudl,g Jln vl\\ qLa t) rt,rr
- Can cLt rh6ns ru 20l2017/-rr-UyT naey l0 rhins 5 nnm 2017 cna 86 y !6 va
.ia. quy d Jr chi rier nr;r s6 diiu (nd tuar Llrac v; nshi dinh si \4 2nt7 ND-
r-l rtsiy 08 lI.nC ) nam 20 t7 . id. hinh phi \e rnu6c vd nguyen ti6u tjn, rhu,lr
phJi li6m !,;t ilic bi€lt
-ll&rg lu 04/2008fl'l IlyT nsiy 12105/2008 cna Bo y rd hu6D8 dI. viCc shi

' Quysl didr sd 27012001/eD-ByT vC viec biCn lhai 6p durg nsuyen ric'TLu. l,anh r^rbio qL; rtu^.:CSp n8a) 2q;uo/2r,r,r
rv. crAt 'l1rrcH cAc (.HLf vt6T TAr,
- BPK: Bq phan kbo
IIDKN. tlo, JO 8 kidm hxn
BM:Breu nriu

- SDX: Sai dnng k,
SKS: I-0 san ru{r

- HD: IIan.ling
Don vi donE Bor nhirt,tr V;. hop ttung 6,rn dmrB .u I tro.tr rnor soJ(jl,v,thir'l' nhrm

Nsryl l ( I2at1 N9ryrzt 06 t2ot7
Trutng khor duqc

8ElIVr8r

l



IIENH VIEN PH6I QUY'I'RiNH
KIIM NHAP H,iNG

Bd phan: Dudc

'tnn$ 2/5
Ma s6: KN 0o3

Ngav:

Dor vi thJnh phoni ont. chai. 1,., rube, E6r, !r€n.
tv. NoI DLNr;:

5.1. So al6 lie_n trinh:

s.2.lvolri qun lrinh:
5.2.1. Churiin bi lrud( khi liCp nhan: Sru khi nhio due rh6ns bno c6 htrna v€,
l'l .hr(r. .o r.,, l, r.hiem p|.1n cong h\ rl ngud| di rt jri. hre cx, c6nE \ rc. "..u:a. Nhan va Aitm tru chunR tn:

Il.,ne Loi, ,iJuJ ret nt,l,, tt,,, o J,ty d.' t,o.idd, . h,m8 ru loiJu rh6,,g r:r

- IIo'1 ddn n'a hndg,/phidu xldi kho.

so Dd rrfN TRiNH TRACH NHTDM

t Nr,r. -h",,;6. h"8;-L- ___r __ 'IK Drdc

Chudn bi +M.r bing

TKT,Et nhan hiing +Ornns loei
+ yi lud-ng

t)KNKiCm tra henE hod ---{;d lugns

III)KNDlnh siri/Kei luen ---}]tA lai

Nl'et $o

@ ee41l Thn kh.

CIc b0 phe. c6 ler qDan



IIENH VIEN PHOI QUY I'RiNH
K16M NHAP HANC

86 phan: Duoc
Doo vi:

Trans: l/5
MA sdrKN 0Ol

Ban hanh hn: 2
Ngdy:

- Hlng hod bAo qul, thuo. klo nao st duoc riap nhan lai khu w. kho av
h 

lh16n_bi lq bans:\!u \.vc kidm hans phri diro;B va c6.6c djau'kien Mo
qu{n rhu6. udnh cac dnh hudng xru cia hdi riCl rong-\u6i thdiSian b6c dO v;
kiCm ka rhudc.
5.2.2.Ti6p nhAn hAng:
a.Titp 4n d{/ns chtry loai hdns:

Cen crt vAo nhAn ran bao bt hdng ho6 tian hanh d6i .hi6u voi chUmE tu. tai lieu
Lln qu.D d.n s6 hAns v.: Ten han8. ching toai. n6ns dO, ha- l;;. i;.;;
dLrnt, nha san xudl, nh! cung cdp, quic6ch, che do beoquAn, dnh rran;ao br
- Dd hang chuyln vlo klo dgn dau $r ddichi€u v) kidoso tuons den;6.
b. Titp fiAn sd hlong:
- DCm ddu $Un8 doi vdi drlnh phdm rhu6c rhvmS va c6c dungcu TayT
- Cin cu sd luons 8hi uan nhan. rrCm lra l0o%;or v6i rhu'o."rhinh phdm rhu6c
hudnS tam than vI ti6n chdt.
c. X(b hdnq hod rd phdn toai hdnc hod thro ta ein xudi:
-X6p vlo dnns k]lu wc chlkiCm nhaD.
- H.trng hoa phei duoc x6p rhanh han8 ngay ngan lcn ka. gia theo dUnB qtry dinh
cna quy chd drdc chinh.
-Cdnc'i veo k, hreu 16 sen tu,r dC phrn Io va rinh rrms hans ho6 dd \air rien8
ons loai :

+ Kien hlnS c6 bao bt oguyen vej.
+ Kjen hlns c6 bao bi nhiam bdn. thidu nhen.

, Itr" hTC.bj hv hdns. rhnng r6ch,(6 nshi ngd bi rhrr rho6r phei duoc mt
rlem un l4i ch6 c6:V.hrih8 Udn (ia j ben: Ng,rdi giao + N8u& nhan r \gudi
gram srt. l'rcng rddnS h.,D phrr hien $ieu. h6ng. vd...phei tian hanh IAp 

-bien

bAn n8sy rai chd.
- Sau kni xdp dd hei hang :

Ddichidu lai sai luorg cl 16 hlng vd xtc dinh s6tdolg
d. Kj rdc nhan sll lwnE dd tieb fidn do hod don ch{rns tu di churCn ,t

trudc Ur nhrp v.1o k]lr !a ph,], Nu hor)
lhuin tr,,ns hdn dona, r,eu chuCn nha

phdnR KHTC.
5.2.3. Kidm tra hlns hod:

' 1004 lo.i hlns hoa phii dvoc kidm rra
vdi .?c rieu chuCn da dan8 k, (nhu eu
sAn x6{t...)

Cdng !,ec Udm hlng dud.c tre'n hinh rheo nBuyen ric: Hing ve trudc kidm
rrudc v6i rinh lhdn kldn rruon8, klong b6 s6r hang.

Trudn€ hqp d^c biet nhv: Hant c6 n8hi nsd ve .h luma. hans cjn Dhdi caD
nsay dC ddp un8 yeu cau phuc w rht c6 $C uu rien UCm rru&.



IIENH VIEN PHdI Trangr 4/5
Ma sd: KN 001

Ban hlnh ldn: :
Nsrv:

Tn 6c khi kiCm ka phii quafl sdt ti rinh rrans

- Ddi chidu v6i ch'1hg tt tni lieu fien qum ddn
+ Ten h)n8, chrins loai, hlm luons, n6ns do,
nhi cung c{p, qui.{ch...

bao g6i. nguyen ojem phong c,la

sd luong hlns vC: I
lo,hao dnng, SDK, nha sin xuai,

-T,enril .d,r. tio ht..,l' rt,'r6. dr;i c6 nt,jn rO rJ,r8. Jd Joc. di nor.tur8.
h,hrhLit ul,q\Art,.rd,nh.'i,qi,y.l,cnh;,nt,., 8hoat ent,.,h

Kicm rm :d lJat. Drm ,tcn Jih \r dons A6, nho t,tr dAi \oi rhL6r. h.,. chll
vi cnc dung cV,lhie't hi y le

-nL: llc.rl 
.d tlrrirn t(hAn8 drins (hins toar. ui Ltur ca, h. rh,fu. rtrua. hin8.!n .phdide ricne vi LrCn hilnh:

+ IIt bien bAn
+ Ildo cho ngriri crnS irng.
. Cic l,)ng hor khAnts rl,i \u l,, ttjJL nh'jc
ri,., Ciir' LIoL l,x r rem.
c. Kidn ttu cd,n qnn:

KiCm lra ogolibaobii Nhdmrc b
\0i ,lJne lr.n nhin ph", lhop nhru Eiua nhd,,Iuns (bcn u,,nE bJo br r r rreo
Jm,B rhu^.'i \nr lhir' ngoJr r||or rrung 8.an - bro br ia nhemr.
Chi ,: Ten thu6c, ndnS do, hAn lLrcmS, 16 s:n xult1, han din8, ndi sin xudt SDK
lhu6c ph,ii cd toa hlJ6n8 dAn s(}dln8 bins ticirs Vier.

Irdo br d6n8 8dr |hl, Llim bi^ L6 khr ndns bjo \a Uuoc kt,oi 4,h huorS , id
r 0r rruo8.lh0n8 lJrn E,im ctrer tdlmS rtrud. rronS qu6 l[nh vrn.hDyC; br.

- Kiim tra thuat. bcn rronS bao b): rrinh rq ti&r hlnh rhco dring euy rrinh kidm

- Khi d ir r,r. vn phirn tt,finS u hop vo h$ don8. nhih8 rhay ddi m5u ma
l,i\n8 hor, hua d'rdc htio Ud(. rhAn8 bro nr., .io I ;;h d"o r rung ram Oi xcm
\ar vi Lri hudnS E,:i quycr kip rhor.
5.2.4. Drnh gi6 vir kdt han: Ddi vdi rinrg truinrS boo cu thd.
a. Hd s hod blnh tut nB, phn ho. ? di .dc tiau chudn qui dinh:
- IIDKN rcm x6t, drtrh gi{ kdr luin sai tnng dtldrc nhAp,:, t1; ,eu tien tnu nC.
Dhet.
- ?lldng KI ITC cen ci, vao chinr8 ln c6 xrc nhdn cia HDKN va sd lt((ng dC ldnr
phie'u nhap kho.

ChuyCn hod d.rn chrarg li cho phdng KH-TC dC hm rhi tuc thanh rotrn, rhe!
d6ili€n hins-..
b. Ildng khang ilin|.hing toai, qui cnch:

Trl lai nha cungl?trS.
c. Hit,tg hod cl khulai Ut:

duqc ftl phAi dd riens chb chi drc

QUY I'ItINH
KIT,M NHAP HiNG

Bo phan: Dqdc
Ddlr vi:L



xENH VrEN PHdt QUY'TRiNH
KIIiM NH II HAN.l

Ao phan: Drorc
Ddn vi:

Trans: 5/5
Ma sd: KN m!

* Ini nh6: C6 sai lech hoac KruyCr !al,
vi an b)n cho nguBi si duns. hodc c6
chon loaiv! dua vao sidunA.I ttrii IoYr: Cac sd le.h. kiuy€r rat
ohlmS biheng loat, klongdat crc qui

Ngny:

kh6ng enh hudng ddn hiau luc cria rhuaic
ti le h6ns vd khong ddns kC...[eh hn"h

I
trdm trons knons rhd knic ph!c, t6i nhn
dinh ki huat. quichd...ftl rrdlafiha cung

d. Ildng hod khing da! chi deu chdt ludns:'l"ll| tai nh, cwta tna.
5.2S. Nhap kho:
Thri khoLin cdvlo ph,eu nhap ktro deh hanh nhap han8 Geo rinh rusau:

Ddichr.u ren dru6., n6n8do. hlm tudng. noi \rn xuai hdr dtns.
- Xepddhan8 vro dUnA noi qur dinh
--t)m bido cho }l}ns (ndu le hlnS m6i), 8hi sd ILronS nhap vM biCn hln8 rheo
d[n8 qui dinh. Shi rO sO ludng tr)ng t6. ng]y nhap. handtnS.
- Chi so Uong nhap vaosd kJlo.
- Ghi phidu theo d6i chrr luonS ihuctc th6 BM
5.2.6, Lrtu kho chd cdp ph6t:

Theo quidinh chCd6 beo qu;n rfiuoc va c,'p phat rheoquirrinh.
vt- Hfi sat:
'If 'I i,rN llai sO Ir0 PH,iN LUtr TI,dI GIAN

LUU
PHIIONC
PtI,4P HI]i

L Sd xu{t nhat thu(ic KI IIC 60 ftens Gt wo

2 sd ridm ntrap mny ffi 60lh(ng Cit vuo

So theo doi ruAt nhrr,/
phdn mim

24 rh{ng


